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ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 
RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 
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_ _  Traffic Accident Analysis must be conducted to determine the kind and scope of  accidents 
projects existing on the Georgia Road System. 
the Department to appropriately design problem area and provide sunrrcary for comparative 
purposes. 

This Analysis i s  done on the in i t iat ive  of 
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13. Is t h i s  the Record Copy of the ser ies?  .i fl  [ I  
kl [ I  
17 [ I  
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14. IS there  a duplication of t h i s  s e r i e s  i n  another off ice  o r  agency? 
.rce of Accident Data i s  ' in  the Department of Public Safety 

. .  

15. Is the infomation containC8 i h  t h i s  se r ies  ever summarized or  published? 
Data on the computer l i s t i n g  i s  s w a r i z e d  i n  the special reports,  b.ut . not ~~ necessa r i ly~  n . i  s en t i r e  -~ 

16. Does the se r i e s  .~ contain i ~. c lass i f ied  mfo-tmn.%quiring secq-jty handling? 
~ .~ ~ . . ~ ~  ., .. . .  . ~~. .. ~ 

17. Does the series document pol ic ies  and rocedures o f  a ency's. operatio or function? [7 [ ]  
.  the Series i s  created in-car ry ing  out t i e  functions o f T r a f f r c  and Sa!&ety. 

18. Could the  function be performed if the f i l e s  were l o s t  o r  destroyed? [ I  kl 
19. IS the  series (or major portion of it) regularly microfilmea? If yes, why? [ I  PI 

20. Does the record ser ies  rovide data as input t o  an EDP f i l e ?  PI [ I  
21. Does the record se r i e s  contain documentation roduced as EDP r intout?  [* I 1  

[ I  n 
~~ ~. .~:. 1 1 ~  PI 

~. - -  . .  .~ - 
"he record se r i e s  i s  pa x of an EDP FILE 

23. Wi.0. . the-re ~~ . be. a:need .~ ~. f o i 3 h e s e  .~ . ..  re~cords .~ 10, 1 5  . .. yea& from.now? . I f  ~~  yes, ~ w h a t ?  . 

The Accident Analysis l i s t i n g  and some specia? reports  a r e  ED$ printouts.  
22. Is the se r i e s  affected by Federal or grant funds? 
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~ ~ ~ .. . 24. KQUIREMENTS. The following requires the f i l e s  t o  be kept 5 years: 

a. []STATE b. [ ISTATWE OF C.  []AUDIT d. [ ]FEDERAL e .  ~]ncMINISTRATIvE f .  []HISTORICAL 
L A W  LIMITATION PERIOD LAW DECISION VALUE 

( C i t e  LQU, Statute ,  or other reason fo r  the retention requirement) 

m N D A T I O N S .  T h i s  agency recommends that  the f i l e  se r ies  be cut of f  at the enh-  
of each -NCALENDAR YEAR -[]FISCAL YEAR -[]OTHER ,then : 

A. [ ]Destroy immediately a f t e r  cut of f .  

1 f l k s t r o y .  
B.f]Hold i n  current f i l e s  area month(s)/ 5 y e a d s ) ,  then: 

2 []Transfer t o  records center;  hold y e a d s ) ,  then: 
Destroy. 

3 []Destroy a f t e r  audit ( o r  y e a d s )  a f t e r  audit). 
C. []Hold i n  current f i l e s  area indefini te ly .  

D. []Hold i n  current f i l e s  area y e a r ( s ) ,  then t ransfer  t o  Archives permanently. 
E. 1 ]Other 

~ 

(Indicate br ie f ly  rationale for  recornendations above/or write additional r e m a r k s ) :  

-.I - - 

Recommendations 

in P a r a g r a p h  25 

are: 

. -  
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These were taken from t h e  f i l e  t o  be c l a s s i f i e d  as re ference  f i l e s .  

Reference Highyay Accident Analysis. 

(1) Reference weekly computer l i s t i n g - i n c l u s i v e  da tes .  
Destroy af ter  monthly acc ident  hnalysis ,  computer l i s t i n g  i s  obtained. 

(2) Reference Monthly Highway Accident Computer Analysis  L i s t i n g .  
I n c l u s i v e  d a t e s  
Destroy a f t e r  semi annual l i s t i n g  i s  obtained. 

(3)  ReEerence - Semi-Annual Highway Accident Analysis L i s t i n g -  
I n c l u s i v e  Dates 
Destroy when annual Highway Accident Analysis  L i s t i n g  i s  obtained. 

(4) Reference - Milelog inventory Data Sheet 
I n c l u s i v e  Dates 
Destroy when no longer  needed f o r  re ference .  

( 5 )  Reference 2 Milelog F i e l d  Inventory Sheets  and Key punched card  f i l e .  
1972 - t o  d a t e  
Destroy when Milelog Inventory computer p r i n t o u t  i s  complet and c o r r e c t .  

( 6 )  Reference - Highway Accident Analysis  Computer Tape- 
I n c l u s i v e  d a t e s  
Destroy when no longer  needed f o r  r e fe rence  

h e  foregoing were weeded o u t  o f  t h e  app l i ca t ion  f o r  d i spo5 i t  on s tandard and l i s t e d  
as re ference  f i l e s  which come under a comlon s tandard &bicdy approved. The f i l e s ,  
ho lders ,  and f o l d e r s  housing these records  should a l l  be labe led  a s  a l i s t e d  f o r  each. 

6 



11. (1) w h w a y  Accident Annual Analysis l i s t i n g  -A y e a r l y  computer p r in t -ou t  , 
which con ta ins  information t h a t  may be found i n  t h e  manual s p e c i a l  r e p o r t s  
b u t  n o t  necessa r i ly  i n  i t s  e n t i r e t y .  This  consol ida t ion  of Data is material 
developed from t h e  Motor Vehicle Accident Reports i n  the  Departmei)of Publ ic  
Safety.  

(2) Milelog Inventory Computer Pr int-Out  -A.computer l i s t i n g  o f  a l l  i n t e r s e c t i o n s  
and mi lepos ts  with br idges  and r a i l r o a d  c ross ings  typed i n  place.  
used t o  f a c i l i t a t e  l o c a t i o n  of  acc idents .  

Locat ion M a p s . r  County and cty - Inc ludes  maps of  Highways t h a t  are i n  t h e  
va r ious  c i t i es ,  coun t i e s  and urban areas, Once t h e  information f o r  l oca t ion  o f  
acc iden t s  i s  obta ined  from t h e  mi le log  inventory computer p r i n t o u t  the  area of  
t h e  acc ident  can be loca ted  on these  maps. 

This  i s  

(3) 


